Adding a ‘Quick Code’ to EMISweb
Canadian study of Health and aging /Clinical Frailty Scale (Rockwood) example
Adding a shortcut within EMIS ‘Quick Codes and text’ is probably an underutilised area in EMIS but can provide many opportunities to add specific paragraphs of text or a code to a consultation for conditions / codes that are used regularly or take time to potentially enter manually.

[bookmark: _GoBack]For this example, we will add a quick code shortcut to enter the code and score the (Rockwood) ‘Clinical frailty Scale’ 
· With your Consultations/Care Record screen open in EMIS, select the [image: ] button from the ‘ribbon’ – this will open the ‘Care Record Configuration’ window
[image: ]
At this stage you have the option to setup the Quick code shortcut for the whole Organisation (select the ‘Quick codes and text’ from the Organisation Options) or for just yourself (select the ‘Quick codes and text’ from the User Options)

· Now click the ‘Add button’ to open the settings window and create the new shortcut.


· Type in your preferred shortcut – to avoid distractions of coding lists when using, it is recommended that you start the shortcut with an @ symbol – and the example below is using @Rock as the shortcut.
[image: ]
· Next select the option to add a ‘Code’ and click on the magnifying glass button.
· Find and select the ‘Canadian Study of Health and Aging’ / ‘Clinical Frailty scale score’ code.
[image: ]

· Now click on the ‘Add’ button at the bottom of the window to add the shortcut to the system.













Using the shortcut
· To use the shortcut in a consultation – simply type in @rock and press enter (as per below a little text box prompts you of the code it is going to add and to remind you to press ‘Enter’)
[image: ]
· Once you press Enter, it will open the Clinical Frailty Scale code ‘bubble’ and value box to quickly add the relevant Frailty score.
· Enter the score and press ‘Enter’ (or click on the Green tick)
[image: ]
· This will convert the shortcut to the correct code and enter the value as per the screenshot below.
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